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Summary Annual Report – Participant List Guide 
 

This guide provides you the steps to generate the list of employees needed for the Summary Annual Report. 
The data in the report is based on information provided by the employer or participants. 

 
 
 
 
 
 
 
 
 
 
 
To generate the report, choose Employee Contact Information from the Report Selection list, select Excel as 
the export file type, and click SUBMIT. 

Select Reports from the Documents menu 


