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From the top menu options choose Investments then Change Investment Elections. 
 

Select if you would like to 
update the investment 
election for all sources or by 
source type.   
 
Click Next. 

 

If you chose to update the 
investment election by source 
type.  Check the source you 
want to update investment 
election for and open the 
carat (>) to choose the funds. 
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In the investment table, enter the percentage you wish to allocate to each investment, in the New Election 
% column.  The total at the bottom must add up to 100%. 
 
Upon completion, click Next. 

Choose if you would like to 
rebalance your current 
investment holdings to match 
your new elections under 
Transferable Balances by 
checking No or Yes. 

Click Next. 
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Click on the view prospectus link to read 
the prospectus for the fund(s) chosen.  
Click the Mark as Read checkbox or 
select the Mark all as Read checkbox, if 
preferred. 

Click Next. 

Review the percentages listed in 
the New Election % column are 
correct.  
 
Click Submit. 

A Confirmation Number will be provided and an email confirmation will be sent.  Click Done. 


